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Oro1KxeTHOE NpodeccHoHAIbLHOE 00pa30BaTEIbHOE YUPeKIeHHE
Omckoit o0J1acTu
«OMCKHI1 KOJUIEAXK 0TPACIEBbIX TEXHOJOTHIA CTPOUTEIbCTBA U TPAHCIIOPTAa»

IHosi0:keHune 00 00padOTKe M 3aIIMTE MEPCOHATBHBIX JAHHBIX PA0OTHUKOB
BITIOY OO0 «Omckuii KOJLJIEIK OTPACIEBbIX TEXHOJOTHI CTPOUTEIHLCTBA U
TPAHCIIOPTa»

JlaTta BBeaenus 2015-01-29

1 ObaacTh NpUMeHeHust

1.1 Hacrosmee Ilonoxenue yctaHaBiIMBaeT MOPSIOK MOJMyYEHUs, yueTa, o0paboTKHy,
HaKOIUICHUS, UCIOJIb30BAaHUSI M XpaHEHMsl JOKYMEHTOB, COJEp)KAIllUX CBEICHMS,
OTHECEHHBbIE K IIEPCOHAJIBHBIM JIaHHBIM pPAa0OTHUKOB Koyuiemka. Ilox paboTHMKaMu
[OJpa3yMeBarOTCs JIMIIA, 3aKIF0UHBIINE TPYAOBOM JOTOBOP € KOJUIEIKEM.

1.2 Ienp Hacrosimero llonoxeHus - 3amuTa MEPCOHAIBHBIX JaHHBIX PAaOOTHHUKOB
YUPEXKJIEHUS OT HECAHKLIMOHUPOBAHHOTO TOCTYIIA U Pa3IJIAILICHHUS.

1.3 Hacrosiuee IlonoxkeHne W W3MEHEHHS K HEMY YTBEPXKIAKOTCS MPHUKA30M
aupekTopa. Bce paboTHUKM KoJUleIka IOJDKHBI ObITh O3HakomjeHbl ¢ [lonokeHuem u
WU3MEHEHUSMHU K HEMY I10J] POCIIHCh.

2 HopMaTHBHBbIE CCHLIKH

Hacrosiiee Ilonoxenne pa3paboTaHO HA OCHOBAHUHM CIEAYIOMINX JOKYMEHTOB:

— 3axona Poccuiickoit ®eneparuu «O6 oo6pazoBanuu B Poccuiickoit denepanuu» oT
29.12.2012 1. Ne 273 -®@3;

— 3axona Poccuiickoit deneparu «O 3ammute npas norpedureneii» ot 07.02.1992 r
No2300-1(B penakuuu ot 28.07.2012 1)

- [Tpukaza Muno6pazoBanusi PO ot 14.06.2013r. No 464 «O06 yTBep)KIeHUU
MOpSZIKA OpPraHM3allMd W OCYIIECTBICHHSI  OOpa30BaTEIIbHOM  NIEATEIBHOCTH IO
00pa3oBaTeIbHBIM MPOrpaMMaM CPEIHETO MPOPECCHOHATBHOTO 00Pa30BaHU»;

— Tpynosoro koaekca Poccuiickoii @enepaunu ot 30.12.2001 r Ne 197-®D3 (14 rnasa,
C UBMEHEHUSIMU U JOMOJHEHUSIMU);

— ®enepanproro 3akoHa oT 19.12.2005 r Nel60-®3 «O paruduxanuun Konpenumu
Cosera EBpombl 0 3ammre (QU3MYECKUX JIMII NPU aBTOMAaTU3MPOBAHHOM 00paboTKe
NEPCOHAIBHBIX TAHHBIX»;

— ®enepanpHoro 3akoHa Poccuiickoit deaeparuun ot 27.07.2006 © Ne 152-®d3 «O
NEPCOHAIBHBIX TAHHBIX»;

— IlocranoBnenust IIpaButenbctBa P® ot 01.11.2012r Ne 1119 «O06 yTBepxaeHUU
TpeOOBaHUI K 3alIUTe MEPCOHANBHBIX JAHHBIX MPU UX 00paboTKe B MH(OOPMAIMOHHBIX
CUCTEMaX MEePCOHAIbHBIX JAHHBIX»;
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— Ilocranosnenus IlpaButenbctBa Poccuiickoit @enepaunu ot 15.09.2008r Ne 687
«O06 ytBepxkaeHun IlomoxxeHus 006 0COOEHHOCTSAX OOpPaOOTKU IMEPCOHAJBHBIX JIAHHBIX,
OCYUIECTBJISIEMOI 0€3 UCII0JIb30BaHUs CPEJICTB aBTOMATU3AI[UN»;

— IlocranoBnenust [IpaButensctBa Poccuiickoit ®deneparuu ot 16.03.2009r Ne 228
«O DenepanbHOi ciyk0e 1Mo HaA30py B cepe cBA3U, MHPOPMAIMOHHBIX TEXHOJOTUN U
MacCCOBBIX KOMMYHHUKAIU».

3 O00o3Ha4YeHNs U COKPALLICHUSA

B nactosmem [TonoxeHnn ucnoyib3yroTcs CIeayone 0003HaAYCHNS U COKPAICHUSI:

— BIIOY OO «OKOTCuT» — OGromkerHoe mpodeccnoHaIbHOEe 00pa3oBaTeIbHOE
yupexaenue Omckoit  obsmacth  «OMCKHI — KOJUIEIK ~ OTPACIEBBIX  TEXHOJIOTHM
CTPOMTENBCTBA U TPAHCIIOPTA» (KOJUIECIK);

— [lonoxenue - IlonoxkeHue o0 0OpabOTKE M 3alIUTE NEPCOHAIBHBIX JAAHHBIX
pabotHukoB BIIOY OO «OMCKHil KOJUIEK OTPACIEBBIX TEXHOJOTHI CTPOUTEIbCTBA U
TPAHCIIOPTa».

4 O01IHe MOJI0KEeHUA

4.1 Tlog mnepcoHaTbHBIMA JAHHBIMH pPAOOTHUKOB TMOHUMAETCS HUHMOpMaIms,
HeoOxomuMasi pabOTOMATENI0 B CBS3M C TPYAOBBIMH OTHOIICHHSIMH W Kacaromascs
KOHKPETHOTO pabOTHHKA, a TAK)KE CBENIEHUS O (PaKTax, COOBITUAX M 0OCTOSTEILCTBAX KUZHU
pabOTHHUKA, TO3BOJISIONINE HICHTU(DUITUPOBATH €r0 TMIYHOCTb.

4.2 TlepcoHaJIbHBIMU TaHHBIMU PAOOTHUKA SBIISIFOTCS:

—CBeZIeHHs1 00 00pa30BaHuM, CIICIUATBHOCTH;

—CBEJICHHUS O TPYIOBOM H OOIIIEM CTaXkE;

—CBEJICHUS O TIPEAbLAYIIEM MeCTe padoThI;

—CBEJICHHSI O CEMEHHOM TIOJIOKEHUU M COCTABE CEMbH;

—aCTIOPTHBIC JTAHHBIC;

—CBEJICHHSI O BOUHCKOM YUeTe;

—CBEJICHHS O TIOCTaBKE Ha YUYET B HAJIOTOBBIA OpraH;

—CBEJICHUsI O TICHCHOHHOM CTPaxOBaHUH;

—aJpec MecTa JKUTEIbCTBA;

—HOMEp JIOMAIIIHET0, COTOBOTO TeneoHa;

—CBEIICHUSI O 3apa0OTHOW TUIaTe COTPYAHWKA, COIMMAIBHBIX JIbIOTaX, HAJIUYAN
CYIMMOCTEH, pe3ysbTarax METUIIMHCKOTO OOCIIEIOBaHMS Ha TMPEAMET OCYIIECTBICHUS
TPYJOBBIX (PYHKIIHIA.

43 K mnepcoHaldbHBIM JaHHBIM OTHOCHUTCS JOKYMEHTHUpPOBaHHas HH(OpMaIws,
colepiKamasics B KOHKPETHBIX JOKyMEHTax. J[OKyMEHTHI, cojaepiKaliue MepCOHATbHBIC
TaHHBIE pa0OOTHHKA:

— 3aM0JTHEHHBIC PAOOTHUKOM TIPH MOCTYIJICHUH Ha Pa0OTY CBEICHHUS O CEMEHHOM
TMIOJIOKCHHH, TIepeMeHe (paMUJIHH, HAJTMYUA JETEH U WKINBEHIIEB;

— TPYAOBOM JIOTOBOD;

— MPUKA3bI IO TUIHOMY COCTABY;
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— TPY/JIOBasi KHMXKKA;

— KOIIUS MacIopTa;

— KOIIHSI CTPAXOBOT'O CBUJIETENICTBA T'OCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBAHNS;

— KOTHSI IOKYMEHTOB BOMHCKOTO Y4eTa /I BOGHHOOOS3aHHBIX U JIUII, TTOICIKAIIIX
IIPU3BIBY HA BOCHHYIO CIIYXOY;

—4Has kaptouka padotauka (T 2),

—KOIHA JJOKYMEHTOB 00 00pa30BaHNH, KBAIU(PUKAITMOHHONW KaTETOPUU UM HATUIUH
ceyaabHbBIX 3HAHUM;

— WHBIC  JOKYMEHTHI,  NPEJACTaBIsieMble  pPAOOTHUKOM  (CIIpaBKH,  PE3IOME,
PEKOMEHIAINU, XapaKTEePUCTUKHU, TPAMOTHI U Jp.);

—MaTtepHalibl CIIy>KeOHBIX ITPOBEPOK U PACCIIEIOBAHMI;

—JIOKyMEHTBl O COCTaB€ CeMbHM PAOOTHHKA, HEOOXOAUMBIE ISl MPEIAOCTABICHUS €My
rapaHTH, CBSI3aHHBIX C BBIMOJTHEHUEM CEMEHHBIX 00s13aHHOCTEN;

—MEAULUHCKUE CIPAaBKU O COCTOSIHMM 3JI0POBbSI HAa NOPEAMET TOJHOCTH K
OCYIIIECTBJICHUIO TPYIOBBIX 00sI3aHHOCTEH;

—TOKYMEHTBI O COCTOSIHUM 3I0POBBSI JE€TEH U IPYTrUX OJIU3KUX POJACTBEHHUKOB, KOTJIA C
HAJIMYUEM TaKUX JOKYMEHTOB CBSI3aHO IMPEA0CTaBleHUE PAaOOTHUKY KaKUX-THOO rapaHTUi U
KOMIIECHCAIIUH,

—TOKYMEHTBI, TTOATBEP>KIAOIINE TTPABO HA JIOMOJHUTEIILHBIE TAPaHTUH U KOMITCHCAIIUU
M0  ONpEACIICHHBIM  OCHOBAaHHSIM,  IPEIYCMOTPEHHBIM  3aKOHOJATEILCTBOM (00
VHBAJIUIHOCTH, JIOHOPCTBE, HAXO0XK/ICHUH B 30HE BO3JICHCTBHS paJlMallid B CBSI3H C aBapUEU
Ha YepHoOsuibckoit ADC);

—IOKYMEHTBI O OepeMEHHOCTH pPaOOTHHUIIBI M BO3PACTE JETEH Il MPEIOCTaBICHUS
Matepu (OTILy, UHBIM POJCTBEHHUKAM) YCTAHOBJIEHHBIX 3aKOHOM YCIIOBUM Tpy/a, TapaHTH,
KOMIIECHCAIIUH,

—IpyTHe TIOKYMEHTBI, COJIepKalllie ePCOHAIbHbIC JaHHBIC paOOTHHKA.

4.4 JloxymeHntsl, ykazaHHble B 1. 4.2, 4.3 Hacrosimero I[lonoxeHus, SBISIOTCS
KOH(UACHIIATHHBIMU. Pe:KuM KOH(PHUICHITNATHHOCTH TEPCOHATBHBIX TAHHBIX CHUMAETCS B
CIIyqasix UX 00€3TMUMBAHUS WIH 110 UCTEYCHUH CPOKA XPAHEHUS, €CJIM MHOE HE OMPEIeIICHO
3aKOHOM.

S Coop, 00padoTKa M XpaHEeHHE NMEPCOHAIBHBIX TaAHHBIX

5.1 OOGpaboTka NEepCOHATBHBIX JAHHBIX PAOOTHHKA - 3TO IMOJY4YEHHE, XPaHCHHE,
KOMOWHUpOBaHKE, Mepeaada Uik JI00e IPyroe MCIOIb30BaHUE MEPCOHATBHBIX TaHHBIX
paboTHHUKA.

5.2 Coop u oOpaboTKa NEPCOHATBHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBISATHCS
UCKJIFOUYUTETIFHO B IEJsIX OOecreueHHss COOJIOACHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, COJICHCTBUS PaOOTHUKAM B TPYIOYCTPOUCTBE, 0OYUYEHUU U TIPOIBIKCHUHT
Mo ciyk0e, oOecriedeHnsi JTUYHON O€30MacHOCTH PAOOTHHUKOB, KOHTPOJIS KOJMYECTBA U
Ka4yeCTBa BBITIONHSAEMON PaOOTHI 1 00ECIIEYeHNSI COXPAaHHOCTHA UMYIIECTRA.

5.3 Bce mepcoHanbHble JaHHbIE PaOOTHHKA CIEAyeT MOoJy4yaTh y HEro camoro. Ecmu
MEPCOHAIbHBIC JTAHHBIC BO3MOXKHO TOJIyYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHHK
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JOJKEH OBITh YBEIOMJICH 00 3TOM 3apaHee U OT HEero JOJDKHO OBITh MOJYyYEHO MUCHMEHHOE
cormacue. Paboronarens AOKEH COOOMMTH pabOTHUKY O LENsX, MPEANoNaraéMblx
UCTOYHMKAX U CHOCO0AaX IOJY4YEHHUs] MEPCOHANBHBIX JAHHBIX, a TAKXKE O XapakTepe
[OJUIEKAIINX TOJYYEHHUIO NEPCOHAIBHBIX JAHHBIX M IOCJIEACTBUAX OTKa3a pabOTHHUKA
JaTh IHCbMEHHOE COTJIacHe Ha UX MOJIy4YEHHUE.

5.4 Paboronarens HE MMEET MpaBa MoJay4yaTh U 00pabaThIBaTh EPCOHAIBHBIE JTaHHbIE
paOOTHHUKA O €ro NOJUTUYECKUX, PEIIUTHO3HBIX U UHBIX YOSKIEHUAX U 4acTHOM *u3HU. He
J0IycKaeTcsi coop, XpaHEHHE, UCIIOJIb30BaHUE MH(POPMAIMU O YAaCTHOW KHM3HHU, & PaBHO
uHpOpMallMK, HapylIAloUle JUYHYI0 TailHy, CEeMEWHYI0 TaliHy, TailHy MepenucKH,
TeNe()OHHBIX TIEPETOBOPOB, MOYTOBBIX, TeJerpadHBbIX W MHBIX COOOLICHUH (PU3NYECKOrO
auna 0e3 ero corjacusi, KpOME Kak Ha OCHOBaHHMM cyaeOHOro pemienus. B ciywasx,
HEMOCPEACTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOILIEHUMN, B COOTBETCTBUU CO CT.
24 Koncrutryuuun Poccuiickoit ®@enepanmuu paboTonarenb BIpaBe MOIy4aTb U
oOpa0aTeiBaTh JaHHbIE O YACTHOW >KHU3HU pPaOOTHHKA TOJBKO C €ro MHCbMEHHOTO
coryacus.

5.5 PaboronaTens He UMEET IpaBa Mojaydarh U1 00pabaThiBaTh MEPCOHAIBHBIC IAHHBIC
pabOTHMKA O €ro WICHCTBE B OOILIECTBEHHBIX OOBEIMHEHMAX WM €ro npodcoro3HOH
JESITENbHOCTH, 3a UCKIIFOUEHUEM CIIy4aeB, IIPELyCMOTPEHHBIX (PeiepaIbHbIM 3aKOHOM.

5.6 PabGoTHUK TmIpeAocTaBisgeT padOToJATENI0 JIOCTOBEPHBIC CBEACHUS O cebe.
Paboronatens mpoBepsieT TOCTOBEPHOCTh CBEICHUM, CBEPSS JIaHHbBIE, MPEIOCTaBICHHBIC
pabOTHUKOM, C UMEIOIIUMHUCA y paboTHHKA JokyMeHTaMu. [IpenocraBnenue pabOTHUKOM
MOJIJIOKHBIX JOKYMEHTOB WJIM JIOKHBIX CBEJIEHUI NpU MOCTYIUICHUH HAa paboTy SBISIETCS
OCHOBAHHUEM JJI1 PACTOP>KEHUS TPYAOBOTO JOrOBOpA.

5.7 TlepconanbHble AaHHbIE PAOOTHUKOB XpaHATCS HAa OYMa)XHBIX M AJIEKTPOHHBIX
HOCHUTEJISIX B JIeJlaX, KapTOTEeKax OT/AeNa KaapoB, OyXTaiaTepud, a TaKkKe B 3JIEKTPOHHOM
BHUJIC HAa CepBEpe KoJulemka B 0a3ax JaHHBIX C OTPAHUYEHHBIM JIOCTYIIOM.

5.8 Ilpu nNpuHATUU pEIICHUH, 3aTParuBarOINX UHTEPECHl pabOTHUKA, pabOTOIaTENb
HE HMMEeT IIpaBa OCHOBBIBATbCS HA IEPCOHAJBHBIX JAHHBIX PaOOTHHKA, MOJYYEHHBIX
UCKJIFOUUTEIIBHO B pe3yJibTaTe MX aBTOMAaTU3UPOBAHHOM 0OpabOTKM WM 3JIEKTPOHHOTO
[OJTyYEHUSI.

5.9 Ilpu mnocrtymineHMM Ha paboOTy paOOTHUK 3alojHSIET aHKeTy. AHKeTa
IPEICTaBISIET COOOM NEpEYEeHb BOIPOCOB O MEPCOHAIBHBIX JAHHBIX PaOOTHUKA. AHKeETa
3aIl0JHAETC PAOOTHUKOM CaMOCTOSITENbHO. [IpH 3amonHeHNM aHKeThl paOOTHHUK JIOJDKEH
3aloJHATH BCE €€ rpadbl, Ha BCE BOIPOCH JaBaTh IIOJHBIE OTBETHI, HE JOMYCKAaTh
UCTPABICHUN WM 3a4€pKUBaHUI, MPOYEPKOB, MOMApOK B CTPOIOM COOTBETCTBUHU C
3aIMCsAMU, KOTOPBIE COACPKATCS B €r0 JTUUYHBIX JOKYMEHTaX.

5.10 Ilocne m3maHus mpukasa o mpueMe Ha paboTy Ha paboTHUKA OGOpMIISETCS
auyHas kaprouka T 2 u nuyHoe naeno. JInuHble nena W JUYHbIE KapTO4YKH pabOTHHUKOB
XpaHATCS B OTAENE KaapoB B CIEHUAIBFHO OOOpPYIOBAaHHBIX HECTOPAEMBIX IKadax B
aJ1(paBUTHOM TOPSIKE.

5.11 JIuynHble nena AUPEKTOpa, 3aMECTUTENEH AUPEKTOpa, IJIaBHOIO Oyxrairepa,
paOOTHUKOB, UMEIOLINX TOCYJApCTBEHHbIE M WHBIE 3BaHUs, IPEMUU, HArpajbl, y4EHbIE
CTENEHU U 3BaHUS, XPaHATCS MOCTOSIHHO. JIMUHBIE /1€1a OCTaIbHBIX pa0OTHUKOB XPAHATCS
B TeueHue 75 ner. JInuHple KaTOUKu paOOTHUKOB, YBOJIEHHBIX M3 KOJUIEIKA, XPAHITCA B
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KoJuie/pke B TeueHue S50 JieT ¢ JaThl YBOJIbHEHUS.
6 Ilepenaya nepcoHANbHBIX TAHHBIX

6.1 IlepcoHanpHble JaHHBIEC SIBIAIOTCA KOH(UICHIMAIBHOM, CTPOro OXpaHsAeMOU
uHpopManueil. OOLIEen0CTYHbIE NEPCOHAIBHBIE JAHHBIE - NEPCOHAIbHBIE JAaHHBIE, K
KOTOpPBIM C corjacusi paOOTHHMKA, Ba/eiblia IMEPCOHATIBHBIX JAHHBIX, MPEIOCTABICH
JOCTYIl KpYry JIMII WJIM Ha KOTOpPblE B COOTBETCTBHM C (pelepajbHBIMU 3aKOHAMH HE
pacipoCTpaHsIeTCs TpeboBaHUE coOmoeHIS KOH(MUICHITNATEHOCTH. Kpyr
JOJHKHOCTHBIX JIULI, UMEIOLIUX JTOCTYI K MEPCOHAIbHBIM JJaHHBIM PAOOTHUKA, YCTAHOBJICH
B 11.8.1.1HacTosmero [Tonoxenus.

6.2 Ilpm mnepenaye mepcOHANbHBIX IaHHBIX pabOTHHKA paboTomaTedb JOJIKEH
COOJI0/IaTh CJIEMYIONNE TPEOOBAHMUS:

— He coo0uIaTh NepCcoHaNIbHbIE JaHHbIE PA0OTHUKA TPEThEel CTOPOHE 0€3 MUCHbMEHHOTO
corylacusi paOOTHHKA, 3a MCKJIIOYEHHEM CJIy4yaeB, KOIJa 3TO HEOOXOIMMO B LEISIX
OPEIyNpPEXACHUs YIpo3bl KH3HU U 370pOBbIO pabOTHHKA, a TaKkKe B CIIydasx,
YCTaHOBJIEHHBIX (PeIepATIbHBIM 3aKOHOM;

— He CcooOIIaTh MEPCOHAJIbHBIC JIaHHbIE pAOOTHHKA B KOMMEPUECKUX LIENIAX O€3 ero
MUCHbMEHHOTO COTJIACHS;

— TpexynpenuTh JIHI, MOJIYYAIOUIUX MEePCOHAbHBIE JaHHbIE PA0OTHUKA, O TOM, YTO
9TU JIaHHBIE MOTYT OBbITh UCIOJIb30BaHBl JIMIIbL B LEJAX, AJI KOTOPBIX OHM COOOIIEHBI, U
TpeOOBaTh OT 3TUX JMIl IMOATBEPKIACHHUS TOrO, YTO 3TO MpaBWwio coOmroaeHo. JIuua,
HOJTy4arolue [IEPCOHAJIbHBIE JaHHBIE paOoTHUKA, 00s13aHbI co0JroaTh
KOH(QUIECHIMAIBHOCTb.  J[aHHOE IMOJIO)KEHHWE HE  PaclIpocTpaHsercs Ha  0oOMeH
[EPCOHAJIBHBIMU JAHHBIMM PA0OTHUKOB B IMOPAJKE, YCTaHOBJIEHHOM (elepaabHbIMU
3aKOHaMU;

— paspemaTth JIOCTYH K MEPCOHAJIbHBIM JaHHBIM PaOOTHUKOB TOJBKO CIIEHUATBHO
YIOJHOMOYEHHBIM JIMI[aM, TIPU 3TOM YKa3aHHbIE JIMLA JOJHKHBI UMETh MPaBO MOIY4aThb
TOJIKO T€ TNEPCOHAJbHBIC JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOAWMBI IS BBIMOIHEHUS
KOHKPETHBIX (DYHKIIMIA;

— HE 3alpalIiBaTh HHPOPMALIMIO O COCTOSHUU 3/10pOBbsl pa0OTHHUKA, 3a UCKIIFOUEHUEM
TEX CBEIEHUM, KOTOpPBIE OTHOCATCS K BOMNPOCY O BO3MOYKHOCTH BBINOJHEHUS PaOOTHUKOM
TPyAOBOH (PyHKLINY;

— TIepelaBaTh IIE€PCOHAIbHbIE JaHHbIE PaOOTHUKA NPEACTABUTENSIM paOOTHHUKOB B
NOpPSI/IKE, YCTAaHOBJIEHHOM TpyaoBbIM KojekcoM P®, u orpaHuuuBath 3Ty HWH(GOPMALHUIO
TOJIbKO TEMHU TEPCOHAIBHBIMA JAHHBIMH PAOOTHUKA, KOTOpPHIE HEOOXOAUMBI IS
BBITOJIHEHHS] YKA3aHHBIMU MTPECTABUTEISAMHU UX (PYHKLHI;

— OCYUIECTBJISATH Iepefady MepCOHANBHBIX JAaHHBIX paOOTHHUKA BHYTPHU KOJUIEHXKA B
HOPSIZIKE, YCTAHOBJIEHHOM HacTosuM [losoxxenneM.

7 IlpaBa u 005I3aHHOCTH PA0OTHUKA

7.1 PaboTHHK UMEET TIPaBo:
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7.1.1 Ha monnayto mHMOpMAIMIO O CBOUX MEPCOHAIBHBIX JMAHHBIX M 00pabOTKE ATHX
TAHHBIX.

7.1.2 Ha cBoGOaHBIN OECIIaTHBIN TOCTYN K CBOMM IEPCOHANBHBIM JTaHHBIM, BKITIOYAsI
NpaBo Ha TMOJy4YeHWE KOMWM JF000HM 3amucu, colepiKalleld TepCOoHaIbHBIC TaHHBIC
COTPYIHHKA, 32 UCKITIOYCHUEM CITy4aeB, IPEIyCMOTPEHHBIX 3aKOHOAATeTLCTBOM PD.

7.1.3 TpebGoBaTh 00 HCKIIOUEHUW WM WCTIPABICHUM HEBEPHBIX WM HEMOJIHBIX
NEPCOHAIBHBIX JAaHHBIX, a TakK)Ke JIaHHBIX, 00paOOTaHHBIX C HapyIICeHHEM TpeOOBAHMIA,
OTIPENIeIICHHBIX TPYAOBBIM 3aKOHOAATeNbCTBOM. [Ipu 0TKa3e paboTomarens UCKIIOUYUTD WU
UCTPABUTh MEPCOHATbHBIC TAaHHBIE COTPYJHHKA OH MMEET MPaBO 3aABUTh B MHUCbMEHHOMN
dbopme paboTomaTesnto 0 CBOEM HECOTJIACHH C COOTBETCTBYIOIIUM OOOCHOBAaHHUEM TaKOTO
Hecornacus. [lepcoHanbHbIE JaHHBIE OLIGHOYHOTO XapakTepa COTPYAHUK HMEET IpaBo
JOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS.

7.1.4 TpeboBatb 00 H3BEIIEHUH pPadOOTOJATENIEM BCEX JIHI, KOTOPHIM paHee ObLIn
COOOIIEHbI HEBEPHbIE WM HEMOJHbIE MEPCOHAIBHBIC JaHHBIE COTPYJHHMKA, 000 BCEX
MPOM3BEICHHBIX B HUX UCKITIOYCHUSX, HCIIPABJICHUSIX WIIH JOTIOTHCHHUSX.

7.1.5 OOGxanoBatb B cyA JioOble HEMpPaBOMEpPHBbIC JEHCTBUA WM Oe3/1eicTBHE
paboTtonatens mpu 06pabOTKe U 3aIIUTE €T0 MEPCOHATBHBIX JaHHBIX.

7.2 PaboTHHK 00s13aH:

7.2.1 IIpencraBnsaTh pabOTOAATENIO WA €TO MPEACTABUTEIIO JOCTOBEPHBIE CBEACHUS O
ce0e B MopsAKe, MPETyCMOTPEHHOM 3aKOHOIaTehCcTBOM PO.

7.2.2 CBOEBpeMEHHO B pa3yMHBI CpOK, HE IMPEBBIMIAIONMN S5 aHEH, cooluarh
paboronatenno 00 U3MEHEHUH CBOMX NepcoHanbHbIX MaHHbIX (PUO, agpeca, macnopTHBIX
JAHHBIX, CBedeHH 00 o00pa3oBaHWHU, COCTOSHUM 3A0pPOBbs (MpU  BBISBICHUH
MPOTUBOMOKA3aHUM ISl BBIMIOJIHEHUSI pabOThI, 00YCIOBICHHONW TPYAOBBIM JIOTOBOPOM H
T.IL.).

8 locTyn K nepcoHAJIbHBIM JAHHBIM Pa0OTHHKA

8.1 Jloctym k nmepcoHaIbHBIM JaHHBIM paboTHHUKa BHYTpU BIIOY OO «OKOTCuT»
UMEIOT C coryiacusi pabOTHHKA:

8.1.1 Jlupexkrtop, 3aMecTUTEeNnu JAUpPEKTOpa (B paMKax CBOMX JOJKHOCTHBIX
00s3aHHOCTEH), HAYalbHUK W COTPYIHUKH OTAENa KaJpoB, TJIaBHBIA Oyxrairep,
COTPYIHHMKU OYyXTaJITepUH, 3aBEAYIOLIME OTACIICHUSIMH, CEKpeTapb Y4eOHOW 4YacTw,
apXMBapUyC, PYKOBOAMTENM CTPYKTYPHBIX MOJpa3feieHuil (K MEepCOHAJIbHBbIM JIaHHBIM
pabOTHUKOB CBOEro MOApa3JeieHus), pabOTHUK HH(POPMAILIMOHHO-BBIUMCIUTEIHHOTO
LEHTPA, OCYLIECTBISIONIMN aIMUHUCTPUPOBAHNE WH(GOPMALIMOHHOW CUCTEMbl KOJLIEIXKA.
VYkazaHHble U@ BIpaBe MOIy4aTh TE€ MEPCOHAIbHbIE JaHHbIE PAOOTHUKA, KOTOPbHIE
HEOOXOIUMBI [T BBITTOJTHEHUSI KOHKPETHBIX (DYHKLIUH.

8.1.2 Cam pabotHuk. [lo nuceMeHHOMY 3asiBiIeHHIO paboToaTeNlb 00s3aH B CPOK HE
MO37HEE TpeX JHEH COo JHS NOoJayu 3asBJICHHS BBIJATh €My KOIHUU JOKYMEHTOB,
CBSI3aHHBIX C €ro paboToi (KOmuH MpHKas3a o mpuemMe Ha padoTy, MPUKA30B O MEPEeBOJaX Ha
Apyryto paboTy, mpHuka3za 00 YBOJBHEHMHM C PaOOThHI; BBIMUCKH U3 TPYJOBOM KHIKKH,
CIpaBKHU O 3apabOTHOI miate, mepuone paboThl y AJaHHOTO padoTomaresns u Ap.). Komun
JOKYMEHTOB, CBSI3aHHBIX C pabOTOM, JOJKHBI OBITH 3aBEPEHBI HAJICKAIIUM 00pa3oM H
NPEIOCTaBIATHCS PaOOTHUKY OE3BO3ME3THO.
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8.2 JlocTym K MEpCOHAJBbHBIM JAaHHBIM paOOTHHKA BHE KOJUIEDKA HMMEIOT IO
o(uLKaIBHBIM 3aIIpOCaM:

8.2.1 'ocynapcTBEHHBIE OpraHbl B COOTBETCTBUU C HAIPABJICHUSMU UX JESTEIbHOCTU:

— MuHucrepcrBo oOpazoBanust OMCKoON 00J1aCcTH;

— HAJIOTOBBIE UHCIIEKLUH;

— MPaBOOXPAHUTEIIbHBIE OPTaHbl;

— OpraHbl CTATUCTUKU;

— BOCGHKOMATHI;

— TICHCUOHHBIC (DOHIIBI.

8.2.2 PoncTBenHuku U wieHbl cemei. IlepconanbHble qaHHBIE PAOOTHUKA MOTYT OBITH
[IPEIOCTABJIEHbl POJACTBEHHMKAM WJIM WIEHAM €ro CEMbU TOJIBKO C IHCBMEHHOIO
pa3penieHus: caMoro pabOTHHUKA.

9 3ammTa NePCOHAIBLHBIX JAHHBIX PA0OTHUKOB

9.1 B nmemsax oOecnedeHuss COXpPaHHOCTH M KOH(PHJIECHIMAIBHOCTU NEPCOHAIBHBIX
JAHHBIX PAaOOTHUKOB OpraHU3alMd Bce onepauuu 1o 0o(OpMIIEHHIO, (OPMHUPOBAHUIO,
BEJICHUIO U XPAaHEHUIO JAHHOUM MH(OpMAaLUU JOKHBI BBIIIOJIHATHCS TOJIBKO COTPYIHUKAMU
oTaena KaJpoB, OCYIIECTBIISAIOUMU JAHHYO pabory B
COOTBETCTBUM CO CBOMMH CIIy’)KEOHBIMU OOS3aHHOCTSIMHU, 3a(UKCUPOBAHHBIMH B UX
JIOJKHOCTHBIX MHCTPYKIIHSIX.

9.2 OTBeTHl Ha MMCBbMEHHBIE 3aIIPOCHI IPYIMX OpPraHU3alUil U yUpEeKJICHUI B Mpeaenax
UX KOMIIETCHIIMM U TPEJOCTABJICHHBIX MOJHOMOYMHA JAIOTCA B NMUCHbMEHHON (opme Ha
OJlaHKE OpraHu3all U B TOM 00BeMe, KOTOPbI MO3BOJSIET HE pasriamiaTh H3JIMIIHUAN
00bEM NIEPCOHAIBHBIX CBEJICHUN O paOOTHUKAX OpraHU3aluy.

9.3 Tlepemaua wHbOpMaIUU, COACpKAIIECH CBEACHUS O TIEPCOHAIBHBIX JTaHHBIX
paOOTHUKOB KOJUIE/IXkKa 110 TelneoHy, (hakcy, 3IEKTPOHHOH 110YTE 3aMpeIacTCs.

94 Jluunble nena U TOKYMEHTHI, COAEpIKAIUE EPCOHAIBHBIE JAHHbIE PAOOTHUKOB,
XpaHATCA B 3anuparonmxcs I1mkadax (cefidax), oOecrneuuBaOIMX —3alUTy OT
HECAaHKLIMOHUPOBAHHOT'O JJOCTYIIA.

9.5 IlepcoHanpHBIE KOMIIBIOTEPBI, B KOTOPBIX COJEPKATCA IEPCOHANIBHBIE JIaHHBIC,
JOJKHBI OBITh 3aLUILEHBI TAPOJIIMU AOCTYTIA.

10 OtBercTBeHHOCTH 32  pa3rjalieHde HUH(OpMAIUM, CBS3aHHOH ¢
NMePCOHATbHBIMM JAHHBIMH PA0OTHHKA

JIuiia, uMerolUe T0CTYI B COOTBETCTBUH CO CBOMMHU JIOJKHOCTHBIMU MOJIHOMOYMSIMH K
NEPCOHANBHBIM JaHHBIM pAaOOTHUKOB KOJUIEI)KAa, BHHOBHBIE B HApPYIICHUHU HOPM,
PEryJIupyIouX MoJlyueHue, oO0paboTKy, Iepeqadyy W 3alluTy NEPCOHAIbHBIX JaHHBIX
paOOTHUKA, HECYT JUCIMIUIMHAPHYIO, aJMHHUCTPATHBHYIO, TPa)IaHCKO-IIPABOBYIO,
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHO/1ATENBCTBOM PD.




