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010/:keTHOE TIpodecCHOHAIbHOE 00pPa30BaTeIbHOE YUpPeKIeHUe
OMckoi 001acTH
«OMCKHI KOJLJIEAXK 0TPACIEBbIX TEXHOJOTHIA CTPOUTEIbCTBA U TPAHCIIOPTA»

Honoxenue o npuemuoit komuccnu BIIOY OO0 «OKOTCuT»

JlaTa BBegennsi 2018-01-15

1 ObaacTh NpUMeHeHUs

1.1 TlpuemHas KOMHUCCHS CO3/1a€TCs JUIsl OpraHW3allud IpUEMa MOCTYIAINIUX B
BIIOY OO «OKOTCuT».

1.2 Hacrosiee MoOJ0KEHUE YCTAaHABIMBACT MMOJTHOMOYHS, OpPTaHU3AINI0 pabOThl |
OTBETCTBEHHOCTh WICHOB IPUEMHON KOMHUCCHUHU.

2 HopmaTuBHbBIE CCHUIKH

[Tonoxenue pazpaboTaHO HA OCHOBAHUU:

— ®enepanbubiM 3akoHOM OT 29.12.2012 1. Ne 273-®3 «O06 oOpa3oBaHuu B
Poccuiickon denepanum»;

— ®enepanbabiM 3akoHOM 0T 06.04.2011 Ne 06.04.2011 Ne 63-®3 (pen. ot
23.02.06.2016) «O0 351eKTpOHHON TOAMUCHY (C M3M. H JOIIL., BCTYIL. B crry 31.12.2017);

— ®enepanpabiM 3akoHOM OT 27.07.2006 Ne 149-d3 (pen. ot 25.11.2017) «O6
uHdopmaruu, HOOPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aiuTe nHGopMaIuuy (¢ U3M. U JIO1l.,
BTy B ety 01.01.2018);

— ®enepanpabiM 3akoHOM 0T 07.07.2003 N 126-®3 (pen. ot 05.12.2017) «O
CBS3NY;

— TlocranosnenueM IlpaButensctBa PO ot 14.08.2013 Ne 697 «O0 yTBepkaeHUU
MEepPEYHsI CIEeNUATLHOCTEH W HANpaBIICHWA TOATOTOBKH, MPH MpHEMe Ha OOYYCHUHU I10
KOTOPBIM TTOCTYIAIOIINE TPOXOIAT 00S3aTeIbHbIC TPEIBAPUTEIBHBIC MEIUIIMHCKHC
OoCcMOTpBI (0OcCienoBaHus) B TOPSAKE, YCTAHOBJICHHOM TMIPH 3aKIIOYEHUU TPYIOBOTO
JIOTOBOpAa WJIM CIY’)KEOHOrO KOHTpakTa 1O COOTBETCTBYIOIIEH OJDKHOCTH —WIIA
CHEIUATLHOCTH;

— TlpaBwiamu okazaHus TUTATHBIX 00pa30BaTEIbHBIX yCIyT, YTB. [locTaHOBIEHHEM
IIpaButenscTBa PO ot 15.08.2013 1. Ne 706;

— IlocranoBnennem lIpaBurenbctBa Poccuiickonn @epeparuu ot 31.08.2013 Ne
755 (pen. or 16.10.2017) «O denepanpHoii MHPOPMAIIMOHHON CHUCTEME OOECIeUCHUS
MPOBEJCHUSI TOCYJAapCTBEHHON WMTOTOBOM aTTECTAllMM OOYYarOIIUXCS, OCBOMBIIHUX
oOpa3zoBaTeabHbIE ITPOrpaMMBl OCHOBHOI'O OOINETrO M CPeJHEro oOImero oOpa3oBaHUs, U
nmpuemMa TpakJgaH B oOpa3oBaTelIbHBIC OpraHW3alUM JJIs  TOJYYEHUS CPETHETO
MpOo(ECCHOHAIEHOTO Y BBICIIETO O0pa30BaHUS W PETHMOHAIBHBIX HMH(POPMAIIMOHHBIX
cUcTeMax oOecreyeHus TMPOBEIEHUS TOCYAapCTBEHHOM  HMTOrOBOM  aTTECTallUH
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oOy4Jaroniuxcsi, OCBOMBIIMX 00Opa3oBaTeNbHbIE MPOTrPaMMbl OCHOBHOTO OOIIETO U
CpellHero 00IIero 00pa3oBaHUs»;

— Ilpukazom MwunoOpHayku Poccum ot 23.01.2014 Ne 36 (pen. ot 11.12.2015)
«O06 ytBepxkaenuu Ilopsaka mpuema Ha oOydeHHE MO 00pa30BaTEIBLHBIM IMPOTrpaMMaM
cpeaHero mpodeccuoHanbHOro 0o0pazoBaHus» (3apeructpupoBaHo B Muniocte Poccun
06.03.2014 Ne 31529);

— IIpukaszom MunucrtepctBa obpazoBanus u Hayku P® ot 30.12.2013 No 1422
«O0 ytBepxkneHuu IlepedHsi BCTYNUTENbHBIX UCHBITAHUI MPU MpUeMe Ha oOydeHHE IO
oOpa3oBaTeNbHbIM MpPOrpaMMaM CpPEIHEro MPO(PECCHOHAIBHOIO 00pa3oBaHUs IO
npodeccusiM U CenuaibHOCTIM, TPEOYIOMIMM Y MOCTYMAIONIMX HATMYUS ONpeeIeHHBIX
TBOPYECKUX CIOCOOHOCTEH, (Qu3myeckux u (WIM) TICUXOJOTHYECKUX  KAdeCTBY
(3apeructpupoBano B Muniocte PD 28.01.2014 Ne 31132);

— Ilpuxkazom MuHuHCTEPCTBA 3IPABOOXPAHEHUS U  COIMUAIBHOTO Pa3BUTHUSA
Poccuiickori ®emeparuun ot 12.04.2011 1. Ne 302m (pea. ot 06.02.2018) «O6
VTBEPKJICHUH TICpEYHEH BpPETHBIX W (WMJIM) OIACHBIX IPOW3BOJCTBEHHBIX (DAKTOPOB M
paboT, TpHW BBITOJTHCHHH KOTOPBIX TPOBOASATCS OOs3aTCIIbHBIC NPEIBAPUTEIbHBIC U
MEePUOJINYECKHE MEAMIMHCKHE OCcMOTpbl (oOcnenoBanusi), u llopsaka mnpoBeneHus
00s3aTENbHBIX ~ MPEABAPUTENBHBIX U NEPUOJUYECKUX  MEIUIHUHCKUX  OCMOTPOB
(oOcnenoBanmii) paOOTHUKOB, 3aHATHIX Ha TSXKEIBIX paboTax M Ha paboTax ¢ BPEIHBIMHU U
(wn) omacHBIMM YCIOBHUSIMU TpyAa» (3apeructpupoBano B Muntocte PO 21.10.2011 Ne
22111);

— Tlpuxazom MunnctepcTBa oOpa3zoBaHus U Hayku Poccwuiickoit ®denepamnmu ot
14.06.2013 1. Ne 464 (pen. ot 15.12.2014) «O06 yrBepxaenun Ilopsinka opraHuzanuu u
OCYUIECTBJIEHUSI 00pa30BaTEIbHON JEATEIBHOCTH IO O00pa3oBaTEIbHBIM MpOrpamMmmamM
cpeaHero mnpodeccuoHAIbHOTO oOpa3zoBaHus» (3apeructpupoBaHo B MuHniocte PO®
30.07.2014 Ne 29200);,

— Ilpuxazom MunucrepctBa obOpa3zoBanus u Hayku PD ot 21.11.2013 Ne 1267
«O0 yTBepkJeHUHU TpUMEpPHON (GOpMBI JT0roBopa 00 00pa3oBaHWMU HA OOy4YEHHUE I10
o0pa3oBaTeNbHBIM MPOrpaMMaM CPeIHEro MPOGECCUHOHAIBHOTO U BBICIIIETO 00pa30BAHMS
(3apeructpupoBano B Muntocte P® 20.02.2014 Ne 31363);

— Tlpuxazom Muno6puayku Poccuu ot 20.01.2014 Ne 22 (pen. ot 10.12.2014)
«O06  yTBepkAeHUM ~ mepeuHed — mpodeccudt U cHEIUATBLHOCTEH  CpPEIHEro
npodeCCUOHAIBHOTO  O00pa3oBaHUs, peaau3aius o00pa3oBaTeIbHBIX MPOrpaMM IO
KOTOPBIM HE JOMYCKAeTCs] C MPUMEHEHHEM HCKIIOYUTEIBbHO AJIEKTPOHHOTO OO0Yy4YeHWS,
JTMCTAHIIMOHHBIX 00pa30BaTeNIbHBIX TEXHOJOTHI» (3apeructpupoBaHo B MuHIOCTE
Poccum 21.02.2014 Ne 31377);

— Tlpuxazom Muno6puayku Poccun ot 29.10.2013 Ne 1199 (pen. ot 25.11.2016)
«O06  yTBepkmeHMHM ~ TepedyHedl — mpodeccuii W CHENUATBHOCTEM  CpeaHEro
npodeccuoHanbHOTO 00pazoBaHus» (3apeructpupoBaHo B Muntocte Poccun 26.12.2013
No 30861);

— Ilucemom MunoOpHayku Poccun, @enepanbHoil ciiykObl 110 HaI30py B cdepe
oOpaszoBanus U Hayku oT 16.04.2015 Ne 01-50-174/07-1968 «O npueme Ha 00y4UEeHHE JIUI
C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3[I0POBbSD;
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— Tlucekmom Munobpuayku Poccun ot 21.01.2016 Ne AII-78/18 «O6 oxazanuu
TUTATHBIX 00Pa30BATEIBHBIX YCIYTY;
- YceraBom BIIOY OO «OKOTCuTy.

3 O0o3HaYeHUs M COKPaIeHUSs

B nacrosimem Ilonoxxenun UCIIOJIb3YIOTCS cienyroume o0O3HAYEHUsT W
COKpAILICHHUS:
BIIOY OO «OKOTCuT» - OromxetHoe mpodeccuoHalbHOE 00pa30oBaTeIbHOE

yupexaenue Omckoit oOmacth  «OMCKHUM  KOJUIEIK ~ OTPACEBBIX  TEXHOJOTUM
CTPOUTENBCTBA W TPAHCIIOPTAy,
[Tonoxenne — [onoxenue o npueMuoi komuccun BITOY OO «OKOTCuT».

4 Ileam m 3agaun

4.1 Lenb nesATeabHOCTH NPUEMHOM KOMUCCUU: OCYLIECTBIEHUE HA00Opa CTYJIEHTOB B
KOJUIeK i oOydeHHss 1O oOpa3oBaTelbHbIM  IporpaMMmMaM  CPEIHEro
poQeCcCHOHATTBHOTO 00pa30BaHUs M0 MPOrpaMMaM MOATOTOBKU CIELMAIIUCTOB CPETHETO
3B€HA M KBATM(DUIIMPOBAHHBIX PaO0UUX (CIyKalUX).

4.2 3apauu, penraeMble IPUEMHON KOMUCCHUEH:

— oOecrieunTh COONIOACHUS TMpaB TpakJaH Ha oOpa3oBaHHE, YCTaHOBJIECHHBIX
Koncturyuuenn  Poccuitickont ~ ®Depepauun, 3aKOHOAATENBCTBOM  Poccuiickon
denepanuu;

— 00ecne4yuTh rIacCHOCTh U OTKPBITOCTh MPOBEACHUS BCEX MPOLEAYP NpHUEMA;

— OpraHu30BaTh NIPHUEM JTIOKYMEHTOB MOCTYMAIOIINUX B KOJUIEIK;

— TMOArOTOBUTH M IPOBECTH BCTYIUTEIBHOE HCIBITAHUE MO CHEHUAIBHOCTU
«ApXUTEKTYpa»;

— OpraHu30BaTh 3a4MCIICHHWE MOCTyHAIMX JUll B coctaB cTyiaeHToB BIIOY OO
«OKOTCuT».

5 OO01ume moJ10KeHus

5.1 ITpueMHast KOMHCCHS CO3AETCsl MPUKA30M JUPEKTOPA, B KOTOPOM OIpeesieTCs
JaTa Hadaja pabOThl IPUEMHONM KOMHCCHH, €€ IIepCOHAJIBHBIM COCTaB, Ha3HAYaCTCS
3aMeCTHUTENb MpeaceaaTeNss U OTBETCTBEHHBIN CEKpETaph.

5.2 IIpencenarenem mnpueMHOM Komuccuu sBisiercs gupektop BIIOY OO
«OKOTCuT».

5.3 B cocraB mnpueMHONH KOMHCCHH  BKJIIOYAIOTCS  DK3aMCHAIIMOHHAs |
anreasIInoOHHAas KOMHUCCHH.

5.4 IlpuemHas KOMUCCHSI HAYMHAET PabOTy HE TMO3JIHEE, YeM 3a 3 Mecslia 10 Hadaia
npueMa JIOKyMEHTOB.
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5.5 PaboTy npueMHOW KOMHCCHM U JI€JIONPOU3BOJCTBO, a TAKKE JMYHBIN HpHeM
NOCTYIAIIAX M HMX POOUTENIEH OpraHn3yeT OTBETCTBEHHBIN CEKpeTapb, KOTOPBIA
HazHavaeTcsa gupekropom BIIOY OO «OKOTCuT».

5.6 OTBETCTBEHHBIM CEKpETapeM IPUEMHON KOMHUCCHUH (POPMHUPYETCS CIHUCOK
KAHLEJPCKUX NPUHAMIEKHOCTEN, 000pPYIOBaHHA W HWHBEHTaps, HEOOXOAUMOTO IS
KaueCTBEHHOW padOThl MPUEMHONW KOMHCCHH WM MEPEJAETCs HAYaJbHUKY XO35SHCTBEHHOIO
OTJeNa, KOTOPBIM B 3-X THEBHBIM CPOK MPUHUMAET MEPHI NIl 00eCreYeHNs OMEIICHHUS
MPUEMHON KOMHCCHM HEOOXOAUMBIM OOOpPYIOBAHMEM W 3aKpEIUIIET 3a IPUEMHOU
KOMHCCUENH HEOOXOIUMBI TEXHUUECKUI MTepCOHA Ha BECh MEPUO/] €€ PadOTHI.

5.7 Jlng opraHu3alM¥ W NPOBEIEHUS BCTYNUTEIBHOTO HCIBITAHUS MpPEICEaaTENeM
MIPUEMHON KOMUCCUU CO3AAOTCS SK3aMEHALMOHHAs ¥ allleSIIIUOHHAS KOMUCCHUU.

5.8 [Inga mpoBeneHMs] BCTYNUTEIBLHOTO HCHBITAaHUS TBOPYECKOTO Xapakrepa IJis
NOCTYNAIOUIMX Ha OCHOBHYIO NPO(EeCCHOHAIBHYIO 00pa30BaTENbHYIO MpOTrpamMmy I10
MOATOTOBKE crnenuanuctoB mno crneunanbHoctn (07.02.01 «Apxurektypa» co3gaercs
HE3aBUCUMAs SK3aMEHALMOHHAsl KOMUCCHS 110 PUCYHKY M3 BHEIITATHBIX PENIOAABATENCH.

OK3aMEHAallMOHHAss KOMMCCHSL CO3JAeTcsl IPUKA30M IHpeacenareis IPUEMHOU
KOMHCCHH, B KOTOPOM ONPEIEISAETCS IEPCOHAIBHBIM COCTAaB YyKa3aHHOW KOMMCCHH,
Ha3HaydaeTcs MpeaceaaTeb.

5.9 Ilpu mpueme B BIIOY OO «OKOTCuT» mpencenarens mprueMHONH KOMUCCHH
o0OecreynBaeT COOJIIOICHHE MpaB TpaKgaH B 00JacTH 0O0pa3oBaHUs, YCTAaHOBIEHHBIX
3aKoHOJATeNbCTBOM Poccuiickoit denepanuu, ri1acHOCTb W OTKPBITOCTh  pabOTHI
MPUEMHON  KOMHUCCUH, OOBEKTUBHOCTh OLEHKH CIIOCOOHOCTEH U  CKIOHHOCTEU
MOCTYMAIOIIHX.

6 DOyHKIUHM NPUEMHON KOMUCCUU

[TpuemHast KoMucCHUs CO3/1a€TCs AJIsl OCYIIECTBIICHUS CIEIYIOIIEH NesTeIbHOCTH:

—  KOOPJIMHUPOBAHUS AESITEIbHOCTU MO MPOPOPUEHTALMOHHON paboTe;

—  o3HakomJjieHusi abutypueHToB ¢ Ilopsinkom mpuema Ha oOyudenue B BIIOY OO
«OKOTCuT» mo oOpa3oBaTeinbHbIM MpOrpaMmaM CpPEIHEro MpoPecCHuOHAIBHOIO
oOpa3oBaHusl, UHPOPMALMOHHO-CIIPABOYHBIMU MAaTe€pUalaMu O CHEUUATBHOCTSIX U
npodeccusix, YCTaBOM KOJUICIKA, JIUIIEH3UEH Ha OCYIIECTBIEHUE 00pa3oBaTEIbLHOM
JESITEIbBHOCTH, CBUAETEIBCTBOM O TOCYAApCTBEHHOW AaKKpeAUTALUU U JPYTHUMHU
JOKYMEHTaMH,  PETJIAMEHTUPYIOIIMMH  OpraHU3alyi0 U OCYIIECTBICHHUE
00pa30BaTeNbHON NEATEIILHOCTH, ITpaBaMHU U 00sI3aHHOCTSMU CTYJI€HTOB;

—  IpueMa JJIOKyMEHTOB OT JIHII, TOCTYHAIOIINX B KOJUIEIK;

—  TPOBEJIEHUS KOHCYJbTAllMd C TMOCTYMAOIIMMHU TO BBIOOPY CHEIUATBHOCTU
npodeccur, HauOolee COOTBETCTBYIOIIEH MX CIIOCOOHOCTSIM, CKJIOHHOCTSIM U
MOATOTOBKE;

—  aHaim3a u 0000IIeHNs pe3yJIbTaTOB MpHUeMa.

=~

7 CocTaB NIpUeMHOM KOMHMCCHM U 00SI3AHHOCTH €€ YJIeHOB
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7.1 Ipeacenarenb npueMmHoii komuccuu BITIOY OO0 «OKOTCuT»:

7.1.1 PykoBOAWT BCEii NEATEIBHOCTHIO IPUEMHON KOMUCCHH.

7.1.2 Omnpepenser 00513aHHOCTH WICHOB IPUEMHOM KOMHUCCHH.

7.1.3 Hecer OTBETCTBEHHOCTh 3a BBITIOJHEHHEC KOHTPOJBHBIX LU(p TpHeMa,
COOJTI0/IeHNEe 3aKOHOIATEIbCTBA M HOPMATHBHBIX MPABOBBIX JOKYMEHTOB B 00JIacTH

oOpa3oBaHMs.

7.2 3amecTuTens mpeacenarenss mnpuemMHoil komuccuu BIIOY OO
«OKOTCuT»:

7.2.1 OobecneunBaeT pa3pabOTKy IUTAHA MEPOIPHUATHH IO OpPraHU3alUU TMpHUeMa
MOCTYTAOIIHX.

7.2.2 OpraHusyer u3y4eHUE YJICHAMH NPUEMHON KOMHCCHH, SK3aMEHAIIMOHHOU
komuccuu IIpaBun mpuema B BIIOY OO «OKOTCuT», MHCTPYKTHUBHBIX IHCEM MO
OpraHu3allly MpUeMa, IPOrpaMM BCTYIMUTEILHOTO UCTIBITAHHUS.

7.2.3 ®opMupyeT M MpEACTaBIsSeT Ha YTBEPXKICHHE COCTaB HK3aMEHAILIMOHHOU
KOMHCCHH.

7.24 OcymecTBiaseT KOHTPOJIb 3a MOJTOTOBKOM 3K3aMEHAIlMOHHON KOMHCCHEN
HK3aMEHAIMOHHBIX MaTEPHAJIOB.

7.2.5 YuacTtByeT B co0eceOBaHMAX C MOCTYMAIOIUMHU.

7.2.6 KoHTponupyeT nmporenypy BCTYIUTEIBHOTO UCTIHITAHUS.

7.2.7  BpmonHseT 0053aHHOCTH TpEACENaTeNss MPUEMHONM KOMHUCCHH B €r0
OTCYTCTBHUE.

7.2.8 BeimonHseT MOpydYeHHUs MpeaceAarens MPUEeMHOW KOMHUCCHU M IO €ro
PELICHUIO MOXKET
MOJIb30BATHCS TEMU KE MPAaBaMU, UTO U MPECEaaTeNb;

7.2.9 KoHTponupyeT MoAroTOBKY MPOEKTa MPpUKa3a O 3a4UCICHUN TTOCTYTAIOIINX;

7.2.10 KoHTponupyeT BHIMOTHEHNE KOHTPOIBHBIX IU(Dp mprema.

7.3 OTBeTcTBEeHHBIH cekperapb npueMHoii komuccuu BIIOY OO0 «OKOTCuT»:

7.3.1 VYuyacTtByeT B pa3palOoTKe IjIaHa MEPOTIPUSTUI IO IPUEMY .

7.3.2 ToroBuT Marepuaibl K 3aCEAaHUSIM PUEMHOM KOMHUCCHH, MPOEKTHI MPUKA30B

JUPEKTOPA [0 BOIPOCAM OPTraHU3ALMH U ITPOBEACHUS IpUEMA.

7.3.3 Bener mpoTOKOJIBI 3aCeTaHUH MPUEMHON KOMHUCCHH.

7.3.4 PazpabatrbiBaeT U NPEACTABISIET HA YTBEPKIECHUE PacHUCaHUE BCTYIMUTEIBHOTO

UCIIBITAaHUS M KOHCYJIbTAllUU, TPaQUK 3a4UCICHUS.

7.3.5 Opranusyer, KOHTPOJUPYET padOTy TEXHUYECKOTO MEpPCOHAIa MPUEMHOM

KOMHUCCHH, TPOBOJUT €r0 yueOy U MHCTPYKTAK.

7.3.6 Konrtponupyer mnpaBUIbHOCTH O(GOPMIIEHUS AOKYMEHTOB a0UTYpUEHTOB WU

BEJICHUS YYETHO-OTUYETHON JOKYMEHTAIIHH.

7.3.7 Bener mepenucky mo Bompocam npuema.

7.3.8 Opranuzyer pabOTy MOATOTOBUTEIBHBIX KYpCOB, OCYIIECTBIISICT KOHTPOJIb 32

UX JIEATEIBHOCTBIO.

7.3.9 SIBnsercs OTBETCTBEHHBIM 3a CBOEBPEMEHHOE pa3MelIeHHE HEe0OXO0IuMOMn

uH(pOpMaIMKU 10 TPUEMHON KOMHCCHUU Ha CTeHJIE U O(ULIMATBHOM caiiTe KoJuleIxKa.

7.4 Ynennl npuemHoit komuccun BIIOY OO0 «OKOTCuT»:
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7.4.1 Y4acTBYIOT B 3aC€IaHUSIX MPUEMHON KOMUCCHH.

7.4.2 Y4acTBYIOT B POBEJICHUHN COOECETOBAHUS C MOCTYIAIOIIUMHU.

7.5 TexHuYeckue ceKpeTapy NPUEMHONH KOMHCCHU:

7.5.1 Y4acTByIOT B cO0eceI0BaHMIX C MOCTYIAIOITUMU

7.5.2 BenyT npueM JOKYMEHTOB MOCTYTAOIIUX

7.5.3 BBINONHAIOT TMeYaTHbIE PabOThI, CBA3AHHBIE C JIEATEIBHOCTHIO MPUEMHOM
KOMUCCHH, aneUIIIUOHHON KOMHCCHH.

7.5.4 Oka3plBalOT TOMOII, B TMOJATOTOBKE ayJUTOPUHA K MPOBEICHUIO
BCTYIUTEIHHOTO UCTIHITAHUS.

7.5.5 TloaroraBnuBarOT HEOOXOIUMbIEC TOKYMEHTBI K 3aUMCIICHUIO.

7.5.6 TlogroraBnuBarOT JMYHBIC JeNia MOCTYMAOIMX K Tepenade B OTAEN KaJIpoB
WJIN apXUB.

7.5.7 TloaroraBnuBaroT HHGOPMALIMIO IJI1 pa3MeIleHUs Ha OQUIIMATBLHOM CaliTe U
CTEH/Ie MPUEMHON KOMHUCCHUHU.

7.5.8 Oxka3zpIBalOT MOCTYMNAIONIUM MTOMOIIb MPU OPOPMIICHUH 3asIBJICHUH, TOTOBOPOB
00 00pa3oBaHMM WM JOTOBOPOB 00 OKa3aHWU IUIATHBIX OOpPa30BATENbHBIX YCIYT U
JIPYTUX TOKYMEHTOB

7.5.9 Tlpom3BoAsT 3amuCh JAHHBIX 00 AOWUTYpUEHTE B DJIEKTPOHHYIO aHKETy U
KypHa.

7.5.10 3HaKOMAT MOCTYMAIOIIUX IOJ] POCHUCH C JHUICH3WECH Ha OCYIICCTBICHUS
00pa3oBaTeNbHON AEATENBHOCTH, CBUAETEIBCTBOM O TOCYJApPCTBEHHOM aKKpEeAUTALIUH,
oOpa3oBarenbHONl JesTenbHOCTH, [lpaBunamum mnpuemMa W yCIOBUSIMHU OOydYeHHs B
KOJUIE[I’KE, YCTaBOM KOJUIEIKa, C JAaTOM MpPEeJOoCTaBICHUsS OpHUIMHajda JOKYMEHTa 00
0o0pa3oBaHUU U (M) KBATU(PUKALIIH,

7.5.11 TmarenpHO 3HAKOMSTCS C JIOKYMEHTAMU TOCTYITAOIINX, YCTAaHABIUBAIOT UX
COOTBETCTBHE MOPSIKY MpUEMa U MOJTMHHOCTb.

7.5.12. HecyT nM4HYI0 OTBETCTBEHHOCTH 3a MPABWIBHOCTH IpreMa U 0hOopMIICHHE
JIOKYMEHTOB MOCTYMHAIOIIETO, a TAKKE UX COXPAHHOCTb.

7.5.13. [Ipu npreme TOKyMEHTOB TEXHHUYECKHI CEKpETaph JTOJKEH:

- MPOBEPUTH KOMIUJIEKT JOKYMEHTOB MOCTYMAIOIIEr0 Ha HAIMYUE BCEX HEOOXOIUMBIX
TOKyMEHTOB;

- CBepUTh (pamMIIINIO, UMSI, OTYECTBO B ACHIOPTE U JOKYMEHTE 00 00pa3oBaHuUU;

- YIOCTOBEpPUTHCS B MOJJIMHHOCTH JOKYMEHTa 00 00pa3oBaHUU (OCMOTPEThH IeYaTh,
MTOINKCH, HAJTMIME MCIIPABIICHUH, CBEPUTh HOMED BKJIQIBIIIIA M OOJIOKKH);

- TPOBEPUTHh  TPABWIBHOCTh  3alOJHEHUS  MCAMIIMHCKOW  CIpaBKU  (IIs
crnenuanbHocTei: 43.02.06 CepBuc Ha TpaHcmoprte (Mo Buaam TpaHcropta), 44.02.06
[MpodeccuonanpHOE 00yUYeHHE (TI0 OTPACIISIM));

- 3adukcupoBaTh B PETUCTPAMOHHOM KypHaje YyCTaHOBIEHHOW (opmbl (HA
AIIEKTPOHHOM HOCHTeNe) (haKT MoJauu 3asBJICHUS U JJOKYMEHTOB;

- TPOBEpUTHh B 3asBJICHUH (PAKT O3HAKOMJICHHS C YCTaBOM, JIUIICH3MEH Ha
MPaBOBEICHUSI 00Pa30BATEIBHON NIEATETLHOCTH M CBHUJIETEIHLCTBOM O TOCYJAapPCTBEHHOM
akkpegutaniuu bIIOY OO «OKOTCuT» ¢ npwioxeHHsMH K HHM 110 BBIOpaHHOM
CHEIUATBLHOCTH. A TaK)KE MMPOBEPUTH:
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a) MOJIy4eHHE CpeIHEro Npo(heCcCUOHATILHOTO 00pa30BaHusl BIIEPBBIE;

0) 03HAKOMJIEHUE C JaTOW MPEJICTaBICHUsI OpUTrMHAJIa JOKyMEHTa 00 00pa3oBaHUU
U (WIM) KBTU(UKAIUY;

B) O3HAKOMJICHHE C IPAaBWJIAMHU MOJA4M aneJUILUU MO pe3yjbTaTaM IMpPOBEACHUS
BCTYNHUTEIHHOTO UCTIBITAHUS (CHIEIUATIBHOCTh K APXUTEKTYPa»);

- BBIJATh PACHHCKy O MpHEeMe JTOKYMEHTOB W OSK3aMCHAIMOHHBIA JHUCT (IIs
CHEUUATBHOCTH «APXUTEKTYPay);

- 0OPMUTH JIMYHOE JIEJI0 MOCTYTAIOIIETO;

- B KOHIIE paboyvero JHS MOJCYUTATh KOJMYECTBO MOJAHHBIX 3aSBICHHUM MO KaXa0h
CHEIHATbHOCTH, BHECTU JIaHHBIE B KpaH MpUEMa, Pa3MEIICHHOTO Ha CTEHJE MPUEMHOMN
KOMUCCHH U OUITHAIIBEHOM CaiiTe KOJIEIKa;

- pacmedaraTh KypHaJl pErucTpaluy TIOCTYNAIUX W3 aBTOMATU3HUPOBAHHOU
nporpamMmbl  «IIpuemMHas komMuccus», NOIUWMNTb W CBEPUTh C HHUM JIMYHBIE Jela,
0 OpMIICHHBIE 32 JICHB;

- claThb OTBETCTBEHHOMY CEKpETapio JIMYHBIE JIea MOCTYNAIUMX, O(POpPMIIEHHBIE 32
J€Hb, JUI IPOBEPKHU.

8 OpraHnsauuﬁ paﬁoTbI l'[pPICMHOfI KOMHUCCHHU U T€JTOIIPOU3BOACTBA

8.1 Opranmzamnus pabOThl MPUEMHOW KOMHUCCHUU H JI€JOMPOU3BOJCTBA JOJDKHA
o0OecrieynBath COOJIOJEHUWE TMpPaB JIMYHOCTH U  BBINOJHEHUE TOCYJAapPCTBEHHBIX
TpeOOBaHMI K TPUEMY B CpEHUE
npodeccoHalIbHBIE 00pa30BaTEIIbHBIC OPraHU3AIINH.

8.2 OTBETCTBEHHBIA CEKpETapb IMPHUEMHOM KOMHUCCHM 3apaHEE TOTOBUT
uH(OpMAIIMOHHBIE MaTepuaibl, OJIAHKK HEOOXOAUMON JOKYMEHTalHuH, OQOpPMIIIECT
CIPaBOYHbIE MaTEepUaNbl MO CHEUHUATBHOCTAM W HAlpaBICHUSIM MOJATOTOBKH, OOpa3libl
3allOJIHEHUS  JOKYMEHTOB  IOCTYMAIOLIUMH, OOECIIeYMBAET  YCJIOBUS  XpaHEHUS
JOKYMEHTOB.

8.3 IlpuemnHass KOMHCCHUSI OpPraHU30BbIBa€T HWH(MOOPMHUPOBAHHE MOCTYMAIOIINX,
cormacHOo pazfeny 3 Hacrosimero llopsnka mpuema Ha o0yuenue B BIIOY OO
«OKOTCuT» mno o0pa3oBaTeidbHbIM MpOrpaMMaM CPEIHEro Mpo(ecCHOHATBLHOTO
oOpazoBanus B 2018-2019 yueOHOM ropy.

8.4 Ilpuem TOKYMEHTOB OT MOCTYMNAIOUIMX BEIETCS MPUEMHOM KOMUCCHUEW COTIacHO
nynktom 4 «llopsagka mnpuema Ha o0yuenue B BIIOY OO «OKOTCuT» mno
oOpa3oBaTeIbHBIM TIpOorpaMMaM cpelHero mnpodeccuoHaibHoro odbpasoBanust B 2018-
2019 yueOHOM roay».

8.5 B nepuop npuema noxkymeHToB npueMHas komuccus BIIOY OO «OKOTCuT»
€XEJIHEBHO MH(POPMHUPYET O KOJMYECTBE MOJAHHBIX 3asBICHUNH M KOHKYPCE, OPraHUu3yeT
(GYHKIIMOHUPOBAHHUE CHEIUAIBHBIX Tele(OHHBIX JUHUM IS OTBETOB HAa BCE BOMPOCHI
MOCTYNAIOUINX, X POAUTENICH HIIM UHBIX 3aKOHHBIX MPECTaBUTENEH.

8.6 Ilogaua 3asiBieHus1 0 MpUeMe B KOJUICIK U APYTUX HEOOXOAUMBIX JOKYMEHTOB
PETUCTPUPYETCA B CHELMAIBHBIX KypHaJlaX, B TOM YHCJIE€ M 3JeKTpOoHHBIX. Jlo Hayana
prueMa JOKYMEHTOB JIMCTHI )KYPHAJIIOB HYMEPYIOTCS, MPOIIMBAKOTCS U OlleYaThIBatoTCs. B
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JICHb OKOHYAaHMs IpHeMa JOKYMCHTOB 3allMCH B JKypHajaX 3aKpbIBAOTCS HTOTOBOM
yepToi. Yepra, momBoaMMas IOCIE OKOHYAHMS TpUeMa JIOKYMEHTOB, (UKCHUpPYETCs
TIOJITIMCHI0 OTBETCTBEHHOT'O CEKpETapsl M CKPEIUIAETCS MeYaThio.

8.7 Ha kax70ro MOCTYIAIOIIEro 3aBOJUTCS JIUYHOE JICJI0, B KOTOPOM XPaHATCS BCE
CJIaHHBIC UM JIOKYMCHTHI.

8.8  KypHasbl peructpanmi W JIMYHBIC JJIa ITOCTYMAMOIMUX XPaHATCSA, Kak
JOKYMEHTBI CTPOTol oTdeTHOCTH. CpOK XpaHEHUs KYPHAIOB PETUCTPAIU COCTABISACT 1
ro7.

8.9 TloctynatomeMy BbIIaE€TCS paciucka o0 IprueMe JOKYMEHTOB.

9 IlpaBa npueMHON KOMHCCUH

[TpuemHast KOMUCCHUSI UMEET MIPaBo:

9.1 OOpamarecsi B COOTBETCTBYIOIIHWE TOCYJApCTBEHHbIE (MYHULUIAIBHBIC)
OpraHbl ¥ OpraHu3allud C LEeNbl0 TOATBEPHKIEHUS JOCTOBEPHOCTH JIOKYMEHTOB,
IPEJICTaBISIEMBIX TOCTYIAIOLIUMHU.

9.2 3anpammuBaTth M TOJYy4aTh OT PYKOBOJCTBA U CTPYKTYPHBIX MOApa3aeiiCHUU
KoJule[ka HH(OpMalMi0, HEOOXOOUMYIO [UJIsl BBITOJHEHHUS (QYHKUMA MNpPUEMHOU
KOMHCCHH.

9.3 VYuactBoBaTh B pa3pabOTKe TEKYIIMX M TEPCHEKTUBHBIX IUIAHOB PabOTHI
MPUEMHON KOMUCCUH, BHOCUTbD MPEJIOKEHUS M0 YIYUIIEHUIO €€ pabOThI.

94 TpeboBaTh OT pPYKOBOJCTBA CO3/aHHUS YCJIOBUM, HEOOXOAUMBIX JJIs
abdexkTuBHON  opraHuzanuu  paboOThl  NpuUeMHOM  KoMuccuu  (obecrieueHue
COOTBETCTBYIOIIMMHU TOMEIICHUSIMHU, TEXHUKOW, KAHIIETISIPCKUMHU MPHUHAJIC)KHOCTSIMHA H
T.J.).

9.5 BHocuth npenioxeHus AUPEKTOPY KOJUIEIKa MO COBEPILIEHCTBOBAHUIO
paboThl MPUEMHON KOMHUCCHUHU.

10 OTBeTCTBEHHOCTH

[Tpuemnast KOMUCCHSI HECET OTBETCTBEHHOCTb:

10.1 3a opranuzanuio padbOThl O MpPUEMY, BBIIOJHEHHUE YCTAaHOBJICHHBIX
KOHTPOJIBHBIX ITU(p Mpuema.

10.2 Cobmoaenue TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX aKTOB O (POPMUPOBAHUIO
KOHTHUHTEHTA CTYICHTOB.

10.3 CobOmronenue Ilopsaka npuema Ha obyuenue B BIIOY OO «OKOTCuT» mo
oOpa3oBaTeIbHBIM IIpOorpaMMaM cpelHero mnpodeccuoHaabHoro odbpasoBanus B 2018-
2019 ydeOHOM TOAYy, APYrMX HOPMATHBHBIX JOKYMEHTOB Ha BCEX OJTamax padoThl
MPUEMHON KOMHCCHH, 33 JOCTOBEPHOCTh OTUYETHBIX JAHHBIX.

10.4 3a npenocrtaBisieMy0 HHPOPMAIIUIO TTOCTYAOIINM.

10.5 3a coxpaHHOCTH JIMYHBIX J€] MOCTYHAIONIUX.

11 JdoxymeHTaunusi, ucnojabdyemas npu npueme B bBIIOY OO «OKOTCuT»
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11.1 [Ins mpoBeaeHHs mpreMa OTBETCTBEHHBIM CEKpETapeM MPUEMHOU KOMHUCCUU

TOTOBUTCSA CIEAYIONIAs TIOKYMEHTALIUS:

- OJIaHKU 3asIBJICHUH O MpUEME;

- AKX JU1st POPMHUPOBAHUS JINYHBIX JI€] a0UTYPUCHTOB;

- OJJaHKH IPOTOKOJIOB PUEMHON KOMHUCCHH;

- OJaHKW JTOTOBOPOB 00 OOpa3oBaHWM M OO0 OKa3aHWM IUIATHBIX OOPa30BaTEIhHBIX
YCIIYT;

11.2 ®opmbl OKYMEHTOB YCTAHABIMBAIOTCA MPUEMHOW KOMHCCHEH C YYETOM
o0OecrieyeHusT BCEX HEOOXOOUMBIX JIaHHBIX IOCTYIAOIIEM, pe3yJbTaTax CAadd
BCTYNIUTENbHBIE MCMBITAHUSA, a TAKXKE B COOTBETCTBUU C TEXHUYECKUMH BO3MOXHOCTAMH
BIIOY OO «OKOTCuT» no aBromMmaTu3upoBaHHON 00paboTke HHGOPMAIIMK B IPOTPaMMe
«IIpuemMHast KOMUCCHUS.




